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Welcome to Ariba (Business with Nobian) 
 

Step 1 - PO Notification 

You will receive a PO notification 
e-mail from SAP Ariba on behalf 
of Nobian 

1) Click on Process Order 

2) Check internally if your 

company already has an Ariba 

Account/ ANID (Ariba Network 

ID starting with AN0..) 

 

o If you don’t have an ANID -> 
Click Sign up (Continue with 
Step 2A) 

o If you already have an ANID -> 
Click Log in (Continue with 
step 2B) 

 

  

 

Step 2A – NO ANID yet
         

1) Click on Sign up 

2) Fill in your company 
details 

3) Username is always your 
e-mail address 

4) Accept the terms of use, 
Privacy Statement and the 
Trading Relationship 
Request (TRR) 

 

 

 

 

 

SAP Ariba Account 
Types;  

 

 

 
Standard Account 
Free of charge. 
 
Enterprise Account 
Paid account if thresholds are met. 
 
Nobian recommends a Standard Account type to interact on the Ariba Network. If needed 
otherwise (Catalog, EDI Integration etc.) we will always contact you to discuss the need of 
an Enterprise Account. ** For more information see Step 6.  
 
NOTE: never click Upgrade in your account as this automatically leads your Standard 
Account to be transferred to an Enterprise Account.  

 

Need help? 

https://support.ariba.com/help 



                                                                                               

Step 2B – Company has       
an ANID 

1) Click log in 

2) If you are already 
registered with an SAP Ariba 
account, you can login with 
your username.  

* If you don’t have a 
username, contact your own 
account admin so he/she 
can create a user account 
for you. 

3) If you have forgotten 
your username and/or 
password please click link 
under Login. You will receive 
an e-mail to reset your 
password. 

 

 

 

 

 

Step 3 – Configure Order 
Routing 

1) Can only be done by your 
assigned Account Admin 

2) Set your preferred order 
routing; you can add up to 5 
e-mail addresses which will 
receive PO notification e-
mails and can therefore 
process the PO’s. 

3) You can also decide how 
you want to receive the PO; 
electronic via the Ariba 
Network or as PDF file via e-
mail. 

 

 

 

 

 

Please fill in your username 
and password if you are 

already registered. 

Click here if you forgot your 
username or password, and 

follow the instructions 



                                                                                               

Step 4 – Add users to 
your ANID 

1) Can only be done by the 
assigned Account Admin of 
your company. 

2) You can add users and 
assign specific roles. 

 

 

 

 

 

 

 

 

Step 5 – Process PO on 
Ariba Network 

1) You can now view all 
open PO’s on the dashboard 
of your ANID under tab 
Workbench. 

2) By clicking on a PO 
number, the PO will open 

3) You can now process the 
PO via the Network by 
creating an order 
confirmation. 

4) If wished for we can also 
add your ANID to our e-
invoicing group so you can 
start e-invoicing via the 
Ariba Network. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



                                                                                               

  

Differences of accounts 
explained 

There are 2 different 
account types on the Ariba 
Network. 

If not needed elsewise 
Nobian recommends a 
Standard (Free) account 

1) Standard Account; free 
of charge 

2) Enterprise Account; 

fees can be applicable if 

thresholds are reached 

 

 

  

 

For more information on SAP Ariba, please visit; 
 

https://support.ariba.com/help  
 

https://support.ariba.com/item/view/186695 
 

https://www.Nobian.com/company/procurement/sapariba 

https://support.ariba.com/help
https://support.ariba.com/item/view/186695
https://www.nouryon.com/company/procurement/sapariba

